
A. Organizational Experience

1. As evidence of the proposer’s relevant experience in providing services to youth and/or families (and the experience of any proposed subcontractor(s)), list up to 5 programs and provide the information requested below.  Indicate the year(s) in which the services were provided by the proposer (and subcontractor(s), if any) and their most recent annual total dollar value.

	
	Program Name
	Dates of Operation
	Target Population(s)
	Most recent annual total dollar value

	(1)
	     
	     -     
	     
	     

	(2)
	     
	     -     
	     
	     

	(3)
	     
	     -     
	     
	     

	(4)
	     
	     -     
	     
	     

	(5)
	     
	     -     
	     
	     


2. Describe each of the listed programs above and indicate the staffing, range of activities, the use of sub-contractor(s) if any, and evidence of success. (Preferable page limit: 1½ pages)

     
3. As evidence of the proposer’s experience in providing services to NYC public school students, list up to 5 programs and provide the information requested below.  Indicate the year(s) in which the services were provided by the proposer (and subcontractor(s), if any) and their most recent annual total dollar value. 

	
	Program Name
	Dates of Operation
	Target Population(s)
	Most recent annual total dollar value

	(1)
	     
	     -     
	     
	     

	(2)
	     
	     -     
	     
	     

	(3)
	     
	     -     
	     
	     

	(4)
	     
	     -     
	     
	     

	(5)
	     
	     -     
	     
	     


4. Describe each of the listed programs above and indicate the staffing, range of activities, the use of sub-contractors, if any, and evidence of success. (Preferable page limit: 1½ pages)

     
5. As a hard-copy attachment, provide the resume of the proposed Beacon Director.

6. As a hard-copy attachment, provide a job description with the required qualifications for each key staff position.  For staff already identified, attach a resume and describe their qualifications and experience in delivering services to youth and/or families.

7. List at least two relevant references from funding sources for services similar to those described in Section III - Scope of Services.  Include the name of the reference entity, a brief statement describing the relationship between the proposer and the reference entity, and the name, title and telephone number of a contact person at the reference entity. (Preferable page limit: 1 page) 

     
8. As a hard-copy attachment, provide up to three letters of support from key stakeholders in the community district in which the host school is located.

B. Organizational Capability 

Demonstrate the proposer’s organizational programmatic, managerial and financial capability to carry out the program described in Section III – Scope of Services of the RFP as follows:

1. Identify the members of the Board of Directors, including their names, addresses and telephone numbers, and describe their oversight of program management (including regular reviews of executive compensation, audits, and financial controls) and program operations and outcomes. (Preferable page limit: 1 page)

     
2. As a hard-copy attachment, provide an organizational chart of the proposer’s organization and the proposed program.  Describe below the proposers capacity to integrate the proposed program into its overall operations, including how the proposed program and program staff will relate to the overall organization. (Preferable page limit: 1 page)

     
3. Does the proposer have a track record of providing services to youth and/or families through successful collaborations with other organizations and agencies?

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO  

4. If “Yes,” list up to three community-based organizations (CBOs) with which services were provided, the communities targeted by the services, and the type of families targeted by the services.

	
	Name of CBO
	Communities Served
	Types of Youth/Families Served

	(1)
	     
	     
	     

	(2)
	     
	     
	     

	(3)
	     
	     
	     


5. DescDesribe each of the collaborations listed above to indicate range of services, the contribution of each collaborator, and evidence of success. (Preferable page limit: 1½ pages)

     
6. Describe the proposer’s internal monitoring system and demonstrate how it is used to both assure quality and identify program, personnel and fiscal issues, including the organization’s corrective action procedure. (Preferable page limit: 1 page)

     
7. Attach federal 990 forms for calendar years 2005, 2006, and 2007.

8. Is the proposer required to file with the federal Office of Management and Budget pursuant to Circular A-133?
 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO  

If “yes,” attach a hard copy of the latest report filed with that office, indicating the period covered.

 If  “no,”  attach a copy of the most recent financial audit of the organization conducted by a Certified Public Accountant, indicating the period covered, 

If no audit has been performed, attach a copy of the most recent financial statement, indicating the period covered with an explanation of why no audited financial statement is available. 

9. Is the proposer registered as a charitable organization in New York State?
 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO  

If “yes,” then as a hard-copy attachment, provide a copy of the latest Form CHAR 500 and its required attachments filed with the New York State Attorney General Charities Bureau.

C. Program Approach

 Describe in detail how the proposer will provide the proposed program and demonstrate that the approach will fulfill DYCD’s program goals and objectives in Section III – Scope of Services of the RFP by addressing each of the following: 

1. Program Facility

a. Describe the security measures, including emergency procedures that will be used at the facility and demonstrate how they will ensure a secure and safe environment for program activities and the safety of program participants.

       (Preferable page limit: ½ page)

     
b. Describe the proposer’s working relationship with the school custodian of the host school, and the local community school district and how costs associated with the operation and upkeep of the Beacon Center will be monitored. (Preferable page limit: ½ page)

     
2. Program Design
Complete the Program Design Form (Form 2) provided below. 
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