Attachment 4: School Linkage Agreement Form
RFP TITLE:  ADOLESCENT LITERACY PROGRAM

    

PIN: 26011YLITRFPC

Complete this form for Option I only, for each school that students in the Adolescent Literacy Services program attend, whether the program is school based or center based.

This document outlines the respective roles and responsibilities of the school and the community-based organization in an effort to develop a mutual framework for planning, collaboration, and working in partnership toward meeting the shared goal of strengthening the literacy proficiency of adolescents.
I. PREAMBLE

The community-based organization _________________________________(CBO) will establish a literacy program that will address the developmental and educational goals of students within ____________________________(school).  The school supports the CBO as it works to create a vibrant program and to build communities of learning reflecting the shared missions of the CBO and the school for young people and their families.

II. JOINT RESPONSIBILITIES OF THE CBO AND SCHOOL
1.  Program Planning

CBO and School: 
· Hold a planning session in the beginning of the school year to establish mutual goals and plans

· Identify potential program participants

· Involve teachers and parents in program planning
2. Ongoing Communication

CBO and School: 

· Designate individual(s) for this purpose

· Establish monthly school-CBO meetings to review program activities, coordinate goals, and address specific problems

· Meet at end of year to review and evaluate the partnership

School: 
· Include CBO in school’s day-to-day communication system

· Inform CBO about school closings, events, and school calendars

· Consider providing the CBO with a seat on the School Leadership Team or other school advisory bodies

· Include the CBO in parent/teacher conferences to facilitate program enrollment and provide feedback to parents

2. Security and Maintenance of the School Plant (for literacy programs located in schools)
School and CBO:

· Maintain the school space

· Facilitate the provision of appropriate custodial and security services to the literacy program
School: 

· Provide CBO with adequate space that is appropriate to operate a literacy program, consistent with school resources

· Inform and consult with CBO about space changes to minimize disruption in literacy programming
· Provide access to school resources such as the library and computer room

· Provide afternoon snacks

CBO: 

· Return classroom set-up after the literacy program concludes

3. Evaluation of the Adolescent Literacy Services Program 

School and CBO:
· Agree to participate in the evaluation of the Adolescent Literacy Services program and provide all necessary support to the evaluator

School 

· Provide OSIS numbers, test scores of program participants on the city and state language arts exams, and attendance records.

CBO:

· Secure parental/guardian consent for participation in the evaluation for all program participants. 

· Administer an assessment instrument.
Agreement to be signed by:

____________________________ 



__________________________

Principal






Literacy Program Director 

____________________________



___________________________

Parent Coordinator





CBO Executive Director

Date:________________________
