MODEL LEAD AGENCY LETTER – TO BE PLACED ON ISSUING AGENCY LETTERHEAD
[DATE]

[ADDRESSEE]

Re:
CEQR Number: [INSERT]








[SHORT PROJECT TITLE]








[STREET ADDRESS]

[BOROUGH]

[BBL]

[COMMUNITY DISTRICT]
Dear [ADDRESSEE]:

In accordance with Executive Order 91 of 1977, as amended, and the Rules of Procedure for City Environmental Quality Review, found at Title 62, Chapter 5 (CEQR), the [INSERT PROPOSED LEAD AGENCY], proposes to assume the role of lead agency for the environmental review of the above referenced action.

This assumption of lead agency status is consistent with the underlying mandate of CEQR that the appropriate lead agency should be the agency “primarily responsible for carrying out, funding, or approving an action,” as well as the criteria listed in Section 5-03(h) of the Rules of Procedure for CEQR found at 62 RCNY Chapter 5.

[INSERT PROJECT DESCRIPTION, INCLUDING SPECIFIC LOCATION, REQUIRED ACTIONS AND APPROVALS, ANTICIPATED BUILD YEAR, ETC.] 

Please advise us by [INSERT DATE 30 DAYS AFTER DATE OF LETTER] if you have questions or issues concerning the [PROPOSED LEAD AGENCY] assuming lead agency status for this project.  If we do not hear from you during this period, we will assume that you have no objections.

Contact Person:

[NAME]

[AGENCY]

[ADDRESS]

[CITY, STATE, ZIP]

[TELEPHONE]

[E-MAIL]

Sincerely,
[SIGNATURE]

[NAME]

[TITLE]

c:
[INSERT APPROPRIATE DISTRIBUTION LIST]
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