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	APPLICATION INSTRUCTIONS



	Providing complete information will allow for prompt review and consideration of this application. Please ensure that all required information and attachments are provided with your application. 
The New York City Office of Environmental Remediation (OER) requires that all applicants participate in a pre-application meeting with Office staff prior to submitting an application. To schedule a meeting, contact Shaminder Chawla at OER at 212-442-3007 or by email at schawla@dep.nyc.gov. OER contact information can be found at: http://www.nyc.gov/OER




	SECTION 1
	APPLICANT INFORMATION 


	1A
	

	(If necessary, provide complete and detailed information in response to the questions in section 1A and label it Attachment 1A.)

	Applicant Name
	Provide the name of the person(s)/entity requesting participation in the NYC VCP. (If more than one, provide the requested information under Co-Applicant Information or in an attachment if necessary.) If an applicant is an LLC, each individual or entity which owns 10 percent or more of the LLC must be identified. The applicant is the person or entity seeking enrollment in NYC VCP.  The applicant’s name will appear on the Notice of Completion and Green Property Certification issued by OER.

	Address/City-Town/Zip Code and Phone
	Provide the Applicant’s mailing address and telephone number and include a cell number and email address if available.

	Applicant Representative
	If the applicant is an entity, identify a contact person.

	Tax ID Number
	A Taxpayer Identification Number (TIN) is an identification number used by the

Internal Revenue Service (IRS) in the administration of tax the laws.  In most
cases the TIN will be an employer identification number (EID) or a Social
Security number (SSN).

	Volunteer/Participant Certification
	Applicant is required to certify whether it is applying as a “Volunteer” or a “Participant” as defined in the New York City Administrative Code § 24-902.

	Relationship to Property
	Applicant is required to identify its relationship to the property (previous owner, current
owner, etc.) The applicant must identify any involvement with the property prior to 

its current status.  Additionally, if the applicant is not the current owner, applicant must
have access to the property throughout the VCP.

	Co-Applicant Information
	Provide the name of any co-applicants (attach additional pages if necessary.)  Provide the
mailing address, telephone number, fax number and email address.


	SECTION 1
	APPLICANT ELIGIBILITY 


	1B
	

	(If any eligibility question is answered in the affirmative, provide complete and detailed information on a separate sheet and label it Attachment 1B. 

	1. Enforcement Action Pending
	Are any enforcement actions relating to the proposed brownfield property pending against the applicant?

	2. Existing Order
	Is the applicant presently subject to an order for the investigation, removal or remediation of contamination at the property?

	3. Agreements or Stipulations
	Is there an agreement or stipulation providing for the investigation, removal, or remediation of contamination at the proposed project?  If so, please provide an explanation in a separate attachment. Note: an affirmative answer will not disqualify all projects.


	SECTION 1
	ENVIRONMENTAL CONSULTANT INFORMATION 
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	(If necessary, provide complete and detailed information in response to the questions in section 1C and label it Attachment 1C.)

	Environmental Consultant
	Provide the name of the applicant’s environmental consultant and the consultant’s mailing address, telephone number, cell number and email address.


	SECTION 1
	ATTORNEY INFORMATION 
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	(If necessary, provide complete and detailed information in response to the questions in section 1D and label it Attachment 1D.)

	Applicant’s Attorney
	Provide the name of the applicant’s attorney and the attorney’s mailing address,
telephone number, cell number and email address.


	SECTION 2
	PROPERTY INFORMATION


	2A
	

	(If necessary, provide complete and detailed information in response to the questions in section 2A and label it Attachment 2A.)

	Property Location
	Check the appropriate box to show whether the property is located in New York City.

	Project Name
	Provide a name for the project.  The name can be the project’s location, an owner’s name, reference current or historical information (i.e., ABC Widgets), etc.
(Note: projects are generally named at the pre-application meeting with OER.)

	Project Address
	Provide a street address, borough, and zip code.  

	Project Size
	Provide the approximate area of the project in acres or square feet.

	Zoning Block and Lot Information
	Provide the zoning block and lot information of the project and indicate whether it is a

partial lot or complete lot by checking the appropriate box.

	Project Description
	Provide the project’s address and its orientation to surrounding streets (e.g. surrounded
by 23rd St. to the north, Riverside Dr. to the east, etc.)  Include the name of the borough
where the project is located, the neighborhood/community, the use of each property that
adjoins the project, and the project’s proximity to major points of interest such as
schools, hospitals, and highways.  Additionally, provide a brief  description of the

property’s current use and of its proposed future development.  Limit the project
description to 500 words or less and attach a separate page(s) if more space is needed.


	SECTION 2
	PROJECT USAGE INFORMATION
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	(If necessary, provide complete and detailed information in response to the question in section 2B and label it Attachment 2B.)

	Project Usage Information
	If available, please provide information about the current usage of the property and the future use of the property.


	SECTION 2
	BASIC PROJECT INFORMATION
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	Basic Project Information
	Provide the number of buildings planned for each site and the corresponding number of floors for each building.


	SECTION 3
	PROJECT ENVIRONMENTAL HISTORY


	3D
	

	(As a separate attachment (Attachment 3D), summarize information in response to any of the following site eligibility questions which are answered in the affirmative. It is permissible to reference specific sections of existing Site reports; however, such information should be summarized.)

	1.  Spills
	State whether there have been any petroleum spills at the site.  If yes, provide the NYSDEC Spill number(s).

	2.  Stipulation Agreement
	State whether a NYSDEC petroleum stipulation agreement is currently in effect for the site.

	3.  Historic Fill or other contaminants
	Answer in the affirmative if the site contains historic fill material or contaminants other than petroleum, including chlorinated solvents.

	4.  NYS BCP, VCP, or Registry Listing
	State whether the site is enrolled in the New York State Brownfield Cleanup Program or New York State Voluntary Cleanup Program; or if any portion of the property has ever been listed on the New York State Registry of Inactive Hazardous Waste Disposal Sites established under ECL 27-1305.  If yes, provide the DEC site identification number.

	5. CERCLA/NPL Listing
	Is any portion of the Site listed on the National Priorities List (NPL) established under
CERCLA? If yes, provide the site number.

	6. Existing Order
	Is any portion of the Site subject to an order, agreement, permit, or stipulation for
cleanup under Article 12 of the Navigation Law or Article 17 Title 10 of the ECL? If so

please provide pertinent information under item 16 or on a separate sheet labeled 
attachment 3D.  Note: if the property is subject to a stipulation agreement, pertinent
information should be provided including the case number and the name of the DEC
project manager.  A property will not be deemed ineligible for the City VCP solely on the basis of a petroleum stipulation agreement.

	7. Enforcement Action
	Is any portion of the Site subject to an enforcement action under Article 27, Titles 7 or 9
of the ECL or subject to any other ongoing city, state, or federal enforcement action

related to the contamination which is at or emanating from the property?

	Additional Information
	When providing additional information in response to any question above, please specify
the question number that the additional information addresses.


	SECTION 4
	LAND USE FACTORS
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	(If necessary, provide complete and detailed information in response to the questions in section 4A and label it Attachment 4A.)

	1. Zoning Designation
	Identify the property’s current zoning.

	2. Current Use
	Identify the property’s current use(s). Attach a summary of current business operations and uses and identify any possible contaminant source areas. If operations or uses have ceased, provide the date.

	3. Intended Use
	Identify the post-remediation use of the property, and provide the property’s specific
proposed use.  Identify whether the proposed use is consistent with historical and/or
current development patterns for the neighborhood.

	4. Zoning Law Conformity
	Indicate whether the proposed post-remediation use is consistent with current zoning or whether the post-remediation use will conform to proposed changes in the property’s zoning when a Notice of Completion is issued.  

	5. Institutional Controls
	Explain whether institutional controls are currently in effect on the property.  If so, describe the controls and the remedial program under which the controls were imposed.


	SECTION 4
	ENROLLMENT FEE
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	Fee Waiver Request
	State whether the applicant has requested a fee waiver.  If yes, state the basis for the waiver.  If applicable, attach the fee waiver request as attachment 4C.      

	Paying the Enrollment Fee
	OER will issue a fee payment request with instructions on remitting payment.


	SECTION 5
	CERTIFICATION BY APPLICANT
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	Certification by Applicant
	All applicants must sign the application certification.  If there are multiple applicants, each applicant must sign a certification page.  Application certifications signed by the applicant’s representative, contact, consultant or attorney will not be accepted. 


	SECTION 5
	AFFIRMATION BY ENVIRONMENTAL PROFESSIONAL
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	Certification by Environmental Professional
	A qualified environmental professional must affirm that the results of a remedial investigation demonstrate that the project is a qualified local brownfield as defined in RCNY § 43-1402(tt)(1)(A).  A qualified environmental professional is defined in RCNY § 43-1402(ss).  





Voluntary Cleanup Program








